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 New Creditor/Supplier Request Form
Please ensure you have considered our Procurement Guidelines.
Once the form has been completed in full please email to Accounts@horizons.govt.nz
Please allow up to 7 days for the Accounts Officers to process.
Supplier Name: 	[bookmark: _GoBack]


GST Number:   				(If not                          		                  (Not GST Registered = NR)



Address:


Telephone:		

Contact email:		


Remittance email:	


Bank Account Name:	

Bank Account No:		
(Please note we cannot process a new supplier without verification of bank details. This can be in the form of either a deposit slip, bank stamped letter or a screen shot of your bank statement)

Credit Terms:		

(Default payment terms are 20th of the month following date of invoice)







Reason for new
supplier/change: 
(attach any supporting 
documentation)	
 				   
 


Requested By:								Date: 
(Horizons Staff Member Name)



Signature: 
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REGIONAL COUNCIL

Private Bag 11025
Manawata Mail Centre
Palmerston North 4442

phone 0508 800 800
fax 06 952 2929
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